Application form:    Please note that CVs, attachments or cover letters will not be accepted in place of or in addition to completed application forms


Application Form
	Post Applied For:
	
	[image: image1.png]




	Volunteer Crew Board Charity Trustee/Director: (unpaid)
	
	

	

	Personal Details
	
	

	Surname: 


	First Names:

	Address:

Post Code:

	Telephone No.



	Email Address:



	

	Referees

Please give details of two referees, one of whom must be your line manager at your current/ last employer or voluntary position. Where possible do not give details of relatives, partners or friends as a second referee.  

	Name
	
	Name

	
	
	

	Position Held and  Relationship
	
	Position Held and Relationship

	
	
	

	Organisation and Address
	
	Organisation and Address

	Email: 

	
	Email: 

	Telephone No.
	
	Telephone No.

	
	
	

	Declaration

In accordance with the Data Protection Act 1998, I give my consent for the information in this form to be processed in accordance with the Crew 2000 policy for the purposes of recruitment and employment. I understand that if I am appointed, it will be stored for six months and then destroyed. I certify that the information given on this form is correct to the best of my knowledge. I understand that, should any false statements be made, this may lead to dismissal.


	Signature

	Date


	Employment: current or last employer


	

	Name and Address:
	
	Job Title:

	
	
	

	Dates Employed:
	
	Salary:

	
	
	

	Reason for Leaving/wishing to leave:
	

	

	Brief Outline of Duties:

	

	

	Previous Employment/Experience (most recent first)

	From
	To
	Employer’s name and address
	Job Title and Duties
	Reason for Leaving

	
	
	
	
	

	Education and Training

	School
	Qualifications

	
	

	College/University
	Qualifications

	
	

	Other relevant training courses attended
	Qualifications/ Outcome

	
	

	Continuing Professional Development Achievements
	Qualifications /outcomes 

	
	

	Memberships of professional bodies 
	Dates membership category i.e. fellow/ Member

	
	

	

	Other Relevant Experience

Please give details of any other experience you consider relevant to the essential and desirable criteria in the person specification, e.g. voluntary work

	

	Additional Information

1.  Using the essential and desirable criteria in the person specification as a guide, please give evidence under each point on how your skills and experience meet the criteria for this post. You must demonstrate that you have used the required skills or gained the required experience to meet the criteria and give specific examples (eg when; where; how; why and with what result) to evidence your points.   Applications will be scored out of a maximum of 5 points for each criterion, and points will not be awarded unless full evidence is given as above.  Assertions (saying you have done something or have the skills without giving evidence and specific examples) will not score more than 1 point.  Applications in which evidence does not meet the minimum score (1/5) on any one of the essential criteria will not be shortlisted.  Please leave the score column blank for short-listing.
Essential Criteria: 

Essential Skills, Knowledge, Commitment and Experience

Essential Criteria:

Your Evidence of How you Meet the Criteria:

Score: 
Please leave blank
Experience of strategic decision making
Living or lived experience of night life settings
Working knowledge and understanding of financial measurements 
Commitment to organisational values: 
Accepting: “non-judgemental, unconditional positive regard” 

Genuine: “being genuine and real with each other” 
Empathic: “walking in someone else’s shoes as if they were your own” 
Justice-focussed: “acting to change the balance of power towards justice, equality and human dignity” 
Accountable: “we trust in our courage to own mistakes and learn from them; we are realistic about what we promise to do, and we do it” 
Commitment to Crew’s harm reduction ethos
Commitment to Crew’s understanding of the need to work with people to effect positive changes

Knowledge and understanding of accounting and finance
Knowledge and understanding of charity law

Knowledge and understanding of fundraising

Knowledge and understanding of tendering

Not being subject to a disqualification order issued by a court of law under the Company Directors Disqualification Act 1986

Not being disqualified from acting as a company director by virtue of any provision of the Act or from acting in the management of a Scottish charity by virtue of the Law Reform (Miscellaneous Provisions) (Scotland) Act 1990 (or any statutory re-enactment or modification of this Act)

Desirable Criteria:

Desirable Criteria:

Your Evidence of How you Meet the Criteria:

Score: 

Please leave blank

Previous experience on a Board of Trustees 
Financial management/accounting experience (essential if Finance Director)
Experience of working/volunteering in a Scottish charity
Experience of successful fundraising

Experience of developing successful competitive tenders

Experience of successful digital development



	Interests/Hobbies

	

	Other Information

	Date when you could take up the appointment



	

	Please state how you heard about this vacancy




Signed………………………………………………    Date……………………………………..

Return email: applications@crew2000.org.uk
Closing Date: 16th May 2023
Interview Date: Monday 5th June 2023
We’ll contact candidates shortlisted for interview as soon as possible in advance of the interview.  We will not contact applicants whose application is not shortlisted.
